UNIVERSITY OF THE INCARNATE WORD
EXPENSE SUMMARY FORM

EVENT NAME AND DATE

ACCOUNT NUMBER DATE

DAILY LISTING OF EXPENSES

DATE
TOTAL

Airfare

o

Registration Fees

Lodging

Meals Per Diem $50 Per
Day

Airfare Baggage Fee

Parking

Uber/Taxi

Auto Mileage

Car Rental

Other Expenses

TOTAL 000 [000 [0.00 (000 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 [0.00 |0.00

DATE AMOUNT CATEGORY DESCRIPTION

O|l0O|0O|0O|O|O|O|O|O|O

COMMENTS OR INSTRUCTIONS
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