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FDF Application Process
UIW Faculty Development Funds Review Committee

	Date:
	2025-2026 Academic Year

	To:
	All Full-Time Faculty

	From:
	Brittanie Lockard, Ph. D.

	Subject:
	Faculty Development Funds Application Process

	
	



In order to successfully apply and be considered for Faculty Development Funds for this fiscal year*, you must submit the following items to your school’s Administrative Assistant  for submission to the Faculty Development Committee:

[bookmark: Check6]|_| The attached FDF application

[bookmark: Check7]|_| A copy of the Acceptance Letter (if presenting)
 
[bookmark: Check9]|_| Copy of registration information for the Program/Event (this information should include what is actually covered by Registration fees; e.g. what meals, if any, are included in the registration fee)

[bookmark: Check10]|_| Airfare/Mileage/Hotel quote(s) or estimate(s)

Submitting your complete application in electronic format would facilitate review by the Committee; the completed application, with all of the above included, may be submitted as an email attachment to the FDFRC account— FDFRC@uiwtx.edu. 

The Committee cannot review incomplete applications.

We thank you for assisting us in helping this process go smoothly. Any questions can be forwarded to the FDFRC Chair.

Thank you,

The Faculty Development Funds Review Committee

*Note: At UIW, the “fiscal year” begins on June 1 and ends the following May 31.
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	Faculty Development Funds Application
	Form last updated: April, 2025

	Chairperson:
	Brittanie Lockard, Ph. D.
	INSTRUCTIONS: Please see cover letter for instructions.

	Office Phone:
	(210) 829-6036
	UIW Office:
	WC #129
	



	Name:
	
	
	Level of Proposed Activity 

	Phone:
	
	
	· |_| Attending a National Conference or Event ($600)

	School:
	
	
	· |_| Attending an International Conference or Event ($600)

	Email:
	
	
	· [bookmark: Check3]|X| Presenting at a National Conference or Event ($1200)

	Status:
	Full time  / Part time
	
	· |_| Presenting at an International Conference or Event ($1800)


Sponsoring Organization (Please see cover letter for list of required attachments)
	Name of Conference or Event:
	

	Title of Project/Presentation:
	

	Date(s) of Conference or Event
	

	Location of Conference or Event:
	


Budget (Total requested expenses for travel to the conference or event above)
	Travel:
	Airfare:  Car Miles: 0 x $0.625/mile (or current rate) Taxi:
	Total Transportation:
	

	Lodging:
	No. of Nights:  Cost per night:  =
	Total Lodging:
	

	Meals:
	$50/day x  days (or current per diem) 
	Total Meals:
	

	Note: Faculty development funds cannot be applied to membership fees.
	Total Registration:
	

	
	
	Total Expenses:
	

	[bookmark: Check8]Have you received support from Faculty Development funds in the current fiscal year (June 1 –May 31)?: |X| No   |_| Yes (see below)

	     If “Yes” please list below:

	Conference/Event:
	[bookmark: Text20]     
	Date:
	[bookmark: Text21]     
	Amount:
	[bookmark: Text22]$     

	     Have you completed the General Travel Expense Report? |_| No   |_| Yes


Impact on Faculty Self Inventory (FSI) Describe the impact of your proposed activity on teaching, scholarship, professional development and/or service as described in your current FSI (use additional sheet if needed).
	[bookmark: Text23]     


Dean’s Recommendation Describe how proposed activity is related to current FSI (use additional sheet if needed).
	[bookmark: Text24]     

	Is funding for this activity available from other sources?:
	|_| No   |_| Yes
	Source:
	     
	Amount:
	[bookmark: Text25]$     

	Is funding available from the Department?
	|_| No   |_| Yes
	
	
	Amount:
	$     

	Signature of Applicant:
	
	Date:
	

	Signature of Dean:
	
	Date:
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