
How to Review a Rejected Expense Report 
1. Visit Cardinal Apps https://myapps.microsoft.com/ 
2. Log In 
3. Click on the ‘GRAM/P-Card Management’ app under UIW Apps 
 

  
 

4. Log in to Bank of America Global Card Access 

 
5. Under Related Links, click on the link for ‘Global Reporting and Account Management’ 

 
6. On your dashboard, click on ‘Expense Reporting’ to review rejected items 



 
 

7. See ‘Status’ of expense reports 
8. Click on the arrow icon ( ) under ‘History’ to see comments 

 

 


