
Fall 2022 Closing Meeting
Presented by: Michael R. Parks

Manager of Housing Operations



Resident Status Form

•Please make sure to check-in with your RA about 
your plans for winter
• Staying for Winter Break
• Checking Out
• Returning to the same room



Room Checks over Winter Break

•Please make sure to take valuables and bed 
sheets.

•Staff will be checking rooms for maintenance 
issues primarily.

•Staff will be checking refrigerators/freezers to 
ensure they have been emptied. 



Not Returning 
Spring 2023
Checkouts 



Residents Not Returning for Spring 2023

• Cancellation link is currently available online. Please fill out if you 
have not done so yet.

• Deposit is only refunded for graduating, exchange, and Spring study 
abroad residents. If no damages are assessed, issued keys are 
returned, and check-out is properly completed at the scheduled time.

• Residence Life is NOT responsible for Mailbox keys. 
• All other contract cancellations due to withdrawing from UIW, 

transferring to another institution, moving off campus, etc. will result 
in forfeiture of the $225.00 housing deposit and a $500.00 broken 
housing contract fee.



Check-Out Dates 

• Non-Graduating Residents: All residence halls will close on 
12/09/2022 (Friday) @ 4:00 PM

• Graduating Residents: All residence halls will close on 
12/12/2022 (Monday) @ 1:00 PM.

• International Residents: All residence halls will close on 
12/14/2022 (Wednesday) @ 1:00 PM.



Checking Out of 
Your Room 
• Schedule a checkout time with your RA
• Check out signups will be posted outside your RAs door starting 

Monday, November 28th.
• ALL Checkout times must be scheduled by Friday, December 2nd.
• Make sure that ALL belongings and trash are removed from your room.
• Complete closing paperwork and turn-in key at checkout time

• If you are returning to the same room in the Spring, you do not have to sign up





Condition of room when at time of check-out

• Your room (your side) must be completely empty by the time of your 
check-out.

• Clean (no food, trash, or unwanted items)
• Turn off all water faucets
• Turn off all lights
• Properly dispose of all trash
• Shut & lock all windows
• Close all window shades



Abandoned Items

•Any items left in room or suite after the 
residence hall closes are considered abandoned 
and will be donated to charity or disposed of 
(Residence Life does not store any belongings). 



Wire Transfer 
Form

(Housing Deposit)

• Domestic Students
• Direct deposit or Check

• If by check, it will be sent to 
the permanent address on 
file

• International Student
• You will need to fill out form 

for proper deposit return
• Can be found at the Business 

office



Questions? 

•All students staying in housing next 
semester please stay 



Returning 
Spring 2023



•You DO NOT have to reapply for 
housing!

•You DO NOT have to repay 
housing deposit!



Registering for Classes 

• For residents to secure their current room for Spring, 
they must be registered for classes (full-time) for 
Spring 2023 semester.

• Make sure to contact your advisor if you have not 
been able to register for your Spring 2023 classes

• Registration deadline to retain housing is December 
1st



Winter Break Housing
• Friday (12/09/2022) to Friday (01/06/2022): $170.00 per week, and 

$680.00 for the entire break (Sign-up via Housing Portal).
• Application now available

• Must be returning in Spring 2023 to be eligible to stay over break. If 
they cannot register by 12/01/2022 for Spring, they cannot stay over 
the break.

• ATHLETES WHO ARE REQUIRED TO STAY: Must sign up for break 
housing in housing portal (won’t be allowed on campus otherwise)



Holiday Break Housing 
(You do have to APPLY)
• 12/12/2022 (Monday) to 

01/06/2023 (Friday)
• $170.00 per week
• $680.00 for the entire break
• Sign-up via Housing Portal
• Application is currently live 

• You can select different weeks
• Must be returning in Spring 

2023 to be eligible to stay over 
break. 

• ATHLETES WHO ARE REQUIRED 
TO STAY: Must sign up for break 
housing in housing portal.



Closing Procedures

• Complete all task items on the departure form before 
submitting

• Examples
• Defrost and unplug mini fridge
• Clean/pickup around restroom area
• Unplug ALL electrical items 
• All water is off
• All lights are off
• All windows are shut
• Take all trash out



Holiday Break Form

• ALL students that will 
be returning must fill 
out the “Holiday Break 
Form.”

• Will be personally 
handed to students by 
the RA



Room and Meal Plan 
Changes



Room Changes

• Application is currently live
• Application will close on November 28th, 2022
• Filling out a room change request does not guarantee a room change
• If your room change is granted

• Room available – You will be asked to change your room before you leave for 
break

• Room not available – we ask that you completely check out of your room and 
then move into your new room during Spring 2023 semester



Meal Plan Change

• Application is currently live
• Full ride scholarship athletes must have Platinum (your responsibility) 

– contact your coach if you have a conflict
• Students must fill out the request – nobody else can



Account changes



Questions?
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