
Site Cleanup Initiative Notes 
The purpose of the following document is to provide some notes on 

cleaning up any sites you have editorial control over in preparation for 

UIW’s migration from OU Campus to the Cascade Content 

Management System (CMS). 

• First and foremost, evaluate each page and decide if it really needs 

to continue to exist as a standalone page. Many pages in our 

current web environment are either outdated or consist of 

information that could easily be added to another existing page. If a 

page is still relevant, update the content to maximize its usefulness 

to our UIW community. 

• Perform a manual check of the links on your pages by clicking on 

them to make certain they are not broken. If you find a broken link, 

replace or remove it. 

• Check all images on your pages to ensure that there are “Alt” tags 

and add them as necessary. For more information on “Alt” tags for 

images see https://www.w3.org/WAI/tutorials/images/decision-tree/ 

• If your pages link to documents, open those documents and 

evaluate them for continued relevance. If a document is still 

necessary, test it for basic accessibility. This is done by using your 

mouse to highlight text on the document. If you can highlight text on 

the document a screen reader can read it. If you can’t highlight it 

download the asset, reformat it as a PDF, test it again and then (if 

the test is successful) reload it into the CMS. This should be done 

as a rule on all Word documents (e.g. name.docx...) 

• If a banner image is on one of your pages, make sure it is placed at 

the top of the page and set to a width of 100%. 

• Heading or “H-tags” need to be added to pages to provide structure 

and emphasis to text elements on pages. Not only does this 
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provide a clean and standardized look to pages but more 

importantly, H-tags help make our sites compliant to current web-

accessibility standards allowing users requiring non-traditional 

means of taking in web content (screen readers and other devices) 

to have the same, rich experience as any other user. When adding 

H-tags to your pages, always begin with “H2”. For more information 

on implementing H-tags see 

https://www.nomensa.com/blog/2017/how-structure-headings-web-

accessibility or https://www.w3.org/WAI/tutorials/page-

structure/headings/ 

• Eliminate all unnecessary text decoration. Text decoration does not 

translate well to screen readers and other assistive technologies. 

Instead, consider wrapping the information in a heading or “H-tag” 

(see above). Text should not be >centered<, emboldened, 

underlined or italicized. 

• Check all link text on your pages to make sure it is specific to the 

link target. Replace things like “Learn More "or “Click Here” with 

something that better references the target page like “Learn More 

About Parental Engagement.” 

If you have any questions about the Site Clean Up initiative, please 

send a description of your issue and a page link to 

webteam@uiwtx.edu.  
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