How to Create Widgets in Scribe ™

the Main and
Professional school sites

1  Navigate to Cascade CMS

2  Click "Go to a Site"

o =jm
Welcome back ] go EDWdCOﬂ[QJ.[ WER—
; i is widget must be configured with a Site be
Mat[hE‘N Garcia content. Use the settings icon in the upper rigl
this widget to configure it.

+ Add Widget (¥ Reset Dashhoard

My Content
Sticky Announcements w

Recent Owned Content

Workflow Submission Hours
You have no starred assets.

+ Monday - Thursday 7:30 a.m. -5 p.m. C5T
» Friday - 7:30 a.m. - 3:30 p.m. CST
+ No workflows accepted on UIW holidays
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3  Click "UIW Main Site"

Select a Site X

Q, Type here to filter Sites list

_cascade-assets

_UIW Test Site

College of Humanities, Arts, and Social Sciences
Dreeben School of Education

Feik School of Pharmacy

H-E-B School of Business and Administration

4  Expand the site file structure.

-
Quality Enhancerment Plan
Religious Arts Name
Report Issues
D _archive
Research and Graduate 5...
Student Life D _dev
Study Abroad
Style Guide m O _img-repository
Test Folder >
A-Z Index
LIW by the Numbers U]
LIV Homes ». |:| About UIW
Veteran's Day
Virtual Commencement D Academics at UIW
Virtual Pinning Ceremony
R L O Accreditation Statermnents
omen's Histol
Y M Admissinns
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5 Click the "_widgets" folder.

Name a
Report Issues
Research and Graduate S... | D assete
Student Life
Study Abroad ] _docs
Style Guide
imgs
Test Folder D s
assers 3
ok | _widgets
_docs
) View folder
_imgs | Demo Training
_widgets
Demo Training D Training
Training
Il E Accessibility Statement for University of the Incarnate Word
Accessibility Statement ...
Another Standard Page... Il B Another Standard Page Test

& cla-nav-styles

6  Click "Add Content"

PO
‘ ‘ SITE: | UIW Main Site | #Add Content  Site Content

SITE CONTENT
Folder: _widgets

Report Issues UIW Main Site / test / _widgets

Research and Graduate 5.

Student Life ]~
study Abroad
Name a
Style Guide
Tt Faler a news-widget-test
_assets
_docs [ E widget-cta-internal
_Imgs
: B widget-link-list
_widgets
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7  Click the "Widgets" content option.
PR File
Folder
@ Navigation Link
& standard Page

& Study Abroad Program

a Widzets

8 Inthe “Page Name” field type a name for your widget.

Fa
LJ

Content Configure  Fullscreen

Page Name *

Must meet thefollawing requirements: Lowercase only, Word spaces replaced with hyphen, and |

| widgets{

Placement Folder *

l _widgets

UIW Main Site: /test/_widgets

Widgets

~ Widgets
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Confirm the "Placement Folder" field is set to "_widgets", if this is the case no
action is needed.

Content Configure Fullscreen

Page Mame *

Must meet the following requirements: Lowercase anly, Word spaces replaced with hyphen, and feading anc

traininé

Placement Folder *

B vidges W

UIW Main Site: ftest/_widgets

Widgets

~ Widgets

Widget Type

[a gl

10 Select widget type.

_widgets

UIW Main Site: /test/_widgets

Widgets
~ Widgets

Widget Type

‘ Select a value ... v —‘

Heading

| |
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The "wysyiwyg" option allows you to use the standard text editor seen throughout

the Cascade CMS environment will appear in an accordion below the heading field
when the option is selected.

11 Click "WYSIWYG"

_widgets

UIW Main Site: ftest/_widgets

Widgets

~ Widgets

Widget Type

WYSIWYG ) b

Heading <&@ 7

~ WYSIWYG

Display Image or Videa?
Mlrma
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12  Click here to insert text if the "None" option is selected.

~ WYSIWYG

Display Image or Video? *

@ None O Image O Video
Content

Edit~  Format~ Insert~ Table-

B 7 Formats~

13  Click "Image"

[ WYSIWYG -

Heading

~ WYSIWYG

Display Image-or Video? *

@ nNone | () Image (O Video

Content
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L B 1 Formats» = + i= =

View- Tools=

T =
- — 2 — E
el O e,

Edit~  Format> Insert~ Table= View~ Tools-

il
i
il
i

v
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14 Click "Choose File"

~ WYSIWYG

Display Image or Video? *

(O None @) Image (O video
~ Image

Image *

Required Sizer 770px width, No height restrictions

Alt Text *

Alt text (aiternative text) is o word or phrase that can be inserted as an attribute in an HTML (H
Web site viewers the nature or contents of an image.

Content

15 Click "Browse" to find your desired image.

Choose afile Cancel Choose

Recent  Starred / Brolse
search H
Asset

There are no recent items
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16  Click the "Alt Text" field and insert a description of your image in a few words.

Image *

Requived Size: 770px widih, No height restrictions

B Choose File

This field is required.

Alt Text

Alt text (alternative text) is o word or phrase that con be inserted as an attribute in an HTML (Hypertext
Web site viewers the nature or contents of an image.

Cantent

Edit~  Format= Insert~ Table= View- Tools-

B 7 Formats=  i= -

i
lil
il
%
55
bul

17 Click "Video"

l WYSIWYG - ‘

Heading

®
~ WYSIWYG

Display Image or Video? *
O nNone @ image (D) video

[
~ Image

Image *

Required Size: 770px width, No height restrictions

‘ a Choose File

This field is required.
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18 Click the "Video Title" field and insert an appropriate title for your video.

~ Video

Upload own video thumbnail

OYes @ No

Video Title *

Video Title (wideo title) is a word or phrase that can be inserted as an attribute in an HTML (Hyperte
site wiewers the nature or contents of on video.

YouTube Video ID*

11 characters

L

Content

Editr Formatr Insert~ Tabler View- Tools~

19 Click to add a description of the video.

P OLRIr e

1111

Content

Edit~ Format= Insert~ Tabler View= Tools-

il
i
hil
i
et

“ 4 B I Fomase iZ v IS~

Tags
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The "CTA button" option allows you to create a large single, red button that will

span the full width of whatever content area you apply it to.

20 Click "CTA Button"

_widgets

UIW Main Site: /test/_widgets

Widgets

~ Widgets

Widget Type

WYSIWYG =

WYSIWYG

=
CTA Button ;’ w
Linked List e

News

Pt WV T IIVY IT\d

Display Image or Videa?
Rmre
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21 Create a "Heading" for your CTA Button

_widgets

UIW Main Site: /test/_widgets

Widgets

~ Widgets

Widget Type

| CTA Button

Heading

I

~ (CTA Button

Link Text

famnnsd

22 Click "Link Text"

VHILETL YT

CTA Button

Heading

~ CTA Button

Link Text
fempty)

Tags

Select ane or more values...
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23  Click "Choose Page" if the site is within the UIW domain.

Select Link Type *

@ Page O File O External Link

~ Link to Page

Select Page

B choosdPagen

Tags

Select one or more values... bt

24  Click "Browse" to find the site you want to link.

Choose a page Cancel Choose

Recent Starred Erowse

| Search

Asset

O E Demo Training Page
UIW Main Site: ftest/demo/index

O K Demo Training Page

_iw Test Site: fmatthew/index

1-20f 2
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25 Click "File" if you choose to insert an internal file.

~ CTA Button

Link Text

Select Link Type *

® Page [ () fle (O External Link

~ Link to Page

Select Page

E Choose Page

26  Click "Select File"

Link Text

Select Link Type *

(O page @ File (O External Link

~ Link to File
Select ;—'-!.!-é.
(empty) J/
Tags
Select one or more values... i
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27 Click "Choose File"

Tags

Select Link Type *

O Page @ File O External Link

~ Link to File

Select File

28 Click "Browse"
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Select one or more values... o

Choose a file

Recent  Starred | Browse

Search H
Asset

There are no recent items

Cancel

Choose
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29  Click "External Link" if you choose to link a site outside the UIW domain.

~ CTA Button

Link Text

Select Link Type *

(O page (@) File | () External Link
~ Link to File

Select File

B Choose File

30 Click the "URL" field and paste your desired URL.

Select Link Type *

O Page o File @ External Link

~ Link to External Link

URL

‘ hrtp:!d

Target

Specify whether this link should apen o new browser window, or stay within the same window.

‘ MNew Window .
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31 Confirm the "Target" field is set to the "New Window" option.

Select Link Type *

O Page O File @ External Link

~ Link to External Link

URL

‘ http:/iThe "Mone” option is selected the link will use the same tab the user is cur

Target

Specify whether thit Tk should open & new browser window, or stay within the same window.

‘ NewWindow v

@ The “Linked List” option allows you to create a vertically stacked list of links.

Made with Scribe - https://scribehow.com

17



32 Click "Linked List"

_widgets

Widgets
~ Widgets

Widget Type

UIW Main Site: /test/_widgets

CTA Buttor|
WYSIWYG

CTA Button
Linked List

News

B LA DUl

Link Text

farvanisd

33 Click the "Heading" field to insert a heading for your list.

Widgets

~ Widgets

Widget Type

Linked List

Heading

Tarc

Made with Scribe - https://scribehow.com

e

Linked List

Group 1

: Link
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34 Click "Group 1" to expand its fields.

Widget Type

| Linked List

Heading

| List

~ Linked List

Group 1;-._ :Link /

Tags

Select one or more values...

35 Click "Link Text"

s s e

‘ Linked List

Heading

‘ List

~ Linked List

~ Link

Link Text :'-
fempty)

Tags
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36 Click the plus icon that reads "Add new group" to add a new link to your list.

Draft saved Close

Add new group
10

Click "Preview
37 Draft"

Draft saved Close

1k
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38 Confirm your widget is displaying as intended.

39 Click "Submit"
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