
 

FERPA Rights and Proxy Access 

Proxy Instructions for Parents,  
Legal Guardians, & Authorized Users 

 
If your student has granted you proxy access, follow the instructions below to establish your proxy access. 
NOTE: Proxy access does not grant permission to alter your student’s record or conduct business on behalf of the student. Changes to 

enrollment or academic record must be made by your student. 
 

1. You should receive three email notifications when your student has granted you proxy access.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

2. You will be prompted to Reset your Password for Proxy Access.  
Your Initial Password is the temporary password received in the email with Subject Line New Proxy Confirmation.  
The email with Subject Line New Proxy Identity will include a one-time link you need to reset your password.  

Please Note: If you forget your password, only you or your student can reset it. UIW officials do not have this capability. 

 

 

 

 

 

 

 

 
 
 
 
  



 

3. Update the required profile information in the Proxy Personal Information box. Click Submit.  

 

4. Click in the drop-down list to view your granted proxy access. 
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